
TransactionDesk Basic Training 
 

Part 1: 

Where to Login 

AAR Single Sign-On: dashboard.azrealtorsso.com 

AARForms.com 

 

Part 2: 

Agent Dashboard Overview 

 
 

Service Window Overview 

 
 



Part 3: 

Support 

 
Part 4: 

Setup 

• Preferences 

• Create a Clause 

• Create a Transaction Template 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Part 5: 

Create a Transaction 

• Apply a Transaction Template 

• Import property information from MLS by using Import Data 

• Walkthrough the 5 step Wizard process 

• How to fill out a form 

• Overview of forms editor toolbar 

 

Part 6: 

Create an Authentisign Signing Session 

• Step 1 – Details & Advanced Options 

• Step 2 –Add Participants/signers 

• Step 3 – Add documents and forms to the signing session 

• Step 4 – Design: Add Signature locations to forms 

• Step 5 – Send the signing invitation(s) 

• Step 6 – Sign the documents 

 

 

 

 

 


